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	Introduction


What is Performance Assessment?

Performance assessment is a process of determining if learners can perform intended instructional outcomes. It can be used to measure cognitive (knowledge), psychomotor (manipulative), or affective (attitude) skills. In contrast to much of the conventional testing we all know, performance assessment requires learners to generate a response rather than choose one.  Simply put, performance assessment refers to the entire evaluation process. 

A Performance Assessment Task is the actual assignment learners must do to demonstrate achievement of one or more competencies or intended outcomes. It also helps gather important data about learning and states criteria for judging process or product quality. Performance Assessment Tasks can increase the validity, reliability, and fairness of assessment, as they should measure intended instructional outcomes based on accurate analysis of what learners need. They provide consistency, so each learner is assessed in the same way.  And finally, they add a dimension of fairness, as learners are given performance expectations upfront, before any instruction begins.

It is also suggested that your Performance Assessment Tasks build in scenarios that represent actual life-roles or work situations. This authenticity is critical to the validity and fairness of the assessment.

The scoring guides are integral to assessment tasks, as they save time and eliminate confusion when it’s time to evaluate learner work.

Implementing Performance Assessment Tasks

1. Select a Performance Assessment Task that matches your competency.

2. Contextualize the directions and scoring guide for the Performance Assessment Task, so it addresses your competency. You may want to build a scenario into your assessment that will help students transfer what they’ve learned to work or life-role situations.

3. After students have completed the lessons for this competency, they should be ready to follow the Directions to Learner and complete the Performance Assessment Task.

4. Have students self-assess their process and/or product using the scoring guide in the Performance Assessment Task.

5. Have students use their self-assessments to revise their work.

6. Have students submit their process and/or product for evaluation.

7. Use the scoring guide in the Performance Assessment Task to evaluate their work.

Provide feedback to the student.

	Autobiography


Competency

AUTOBIOGRAPHY (REPLACE WITH COMPETENCY)

Directions to Learner

Imagine that you are an adult giving a slide show composed of pictures taken of you at various stages of life. Create an electronic slide show for that purpose.

8. Plan your slides. Use the following format for your slide show:

· Slide 1: Introductory slide.

· Slide 2: A picture at age five and accompanying narration.

· Slide 3: A picture at age ten and accompanying narration.

· Slide 4: A current picture and accompanying narration.

· Slide 5: A picture of you in the future and accompanying narration.

· Slide 6: Concluding slide.

9. Create your slides. You can scan actual pictures or use representative photos or cartoons. Create a narration for each of the slides in the “presentation notes” area or in a separate document. Tell what you are doing in each picture, who is in the picture with you, and how you were feeling at that time. You may include any other description or information that you choose to share. Try to focus on events or highlights of your life that lend insight into who you were and who you are.

10. Print out a copy of your slide show and the accompanying narration. Print 4-6 slides per page.

11. Self-assess your work using the scoring guide. Make sure you have met all of the criteria. Revise anything that doesn’t meet the criteria before submitting your work.

12. Submit your completed scoring guide and your slide show and narrative printouts to your instructor for feedback and evaluation.

Directions to Evaluator

This activity requires learners to use electronic slide show software (such as PowerPoint) and a scanner. If desired, the directions can be modified to have the learners create a “paper” slide show by drawing or pasting photos. To extend the assignment, you could have learners use more than six slides and present their autobiographies to the class. 

Autobiography Scoring Guide

Scoring Standard

You must achieve a rating of at least “1” on each item to demonstrate competence.

Rating Scale
3 =
Learner exceeded requirement; work is of the highest quality; no revisions are necessary

2 =
Learner met requirement; some revision may be necessary

1 =
Learner met most of the requirement; work is adequate but considerable rework or revision is necessary

0 =
Learner did not meet requirement

Scoring Guide
	Criteria
	Ratings

	autobiography contains an introductory slide and narration
	
3
2
1
0

	autobiography contains a picture at age five with an accompanying narration
	
3
2
1
0

	autobiography contains a picture at age ten with an accompanying narration
	
3
2
1
0

	autobiography contains a current picture with accompanying narration
	
3
2
1
0

	autobiography contains a future picture with accompanying narration
	
3
2
1
0

	autobiography evidences clarity
	
3
2
1
0

	autobiography evidences coherence
	
3
2
1
0

	autobiography evidences correct grammar, spelling, and punctuation
	
3
2
1
0


	Biography


Competency

BIOGRAPHY (REPLACE WITH COMPETENCY)

Directions to Learner:

For this performance assessment you will write a biography. Your school has asked you to recommend someone to receive a special recognition award. Your task is to determine who should receive the award and write a biography about the person to persuade the school board.

13. Use three or more resources to find out all you can about the person. Make sure to use at least one print source and one Internet source. Take careful notes because you will need to cite your sources later.

14. Find out the following information about the person:

· The person’s full name and date of birth

· Information about the person’s childhood and his/her family

· A description of his/her most notable accomplishments and how they were achieved

· Details about difficulties he/she had to overcome and how he/she overcame the difficulties

· Additional data (such as statistics and/or pictures)

15. Write the biography. In addition to the biographical information mentioned above include the following in your biography:

· Why you chose the person for the award

· Your personal feelings about the person

16. Develop a Works Cited page for your biography to cite the sources you used.

17.  Self-assess your biography using the scoring guide. Revise your work if necessary.

18. Submit your revised biography, Works Cited page, and scoring guide to your instructor for evaluation.

Directions to Evaluator: 

1. Review the Directions to the Learner. Add any information necessary to clarify the assignment.

2. If desired, have learners present their biographical information in a presentation to the class. As an alternative activity, you could have learners design a book jacket for a biography about the person.

Biography Scoring Guide

Scoring Standard:

You must achieve a rating of at least “2” or “yes” on each criterion to demonstrate competence. Work receiving a “no” will not be evaluated further until corrected, and points may be deducted on a resubmission.

Rating Scale
4: Exemplary; exceeds expectations for criterion

3: Meets expectations for criterion competently and effectively

2: Satisfactory; criterion met at minimum level of competence

1: Unsatisfactory; criterion not met

0: Not evident

Scoring Guide
	Criteria
	Ratings

	biographical information comes from three or more sources; all facts are properly cited
	
4
3
2
1
0

	sources include at least one print and one Internet source
	
4
3
2
1
0

	biography includes the person’s full name and date of birth 
	
yes
no

	biography includes information about the person’s childhood and his/her family
	
4
3
2
1
0

	biography includes a description of his/her most notable accomplishments and how they were achieved
	
4
3
2
1
0

	biography includes details about difficulties he/she had to overcome and how he/she overcame the difficulties
	
4
3
2
1
0

	biography includes a clear rationale as to why you chose the person for the award
	
4
3
2
1
0

	biography includes your personal feelings about the person
	
4
3
2
1
0

	biography includes a variety of information; all facts are correct; facts and opinions are clearly stated
	
4
3
2
1
0

	biography is well organized
	
4
3
2
1
0

	biography evidences correct grammar, punctuation, and spelling
	
4
3
2
1
0


	Board Game


Competency

BOARD GAME (REPLACE WITH COMPETENCY)

Directions to Learner:

For this performance assessment you will work with a small group to design a board game about [TOPIC].

19. Read through the scenario.

20. Working with your group, research information that can be turned into 15 - 20 question cards on [TOPIC] for the game. Each question card must also include the correct answer.

21. Develop an idea for what the board will look like and how the game will work.

22. Construct the game board and write the instructions. Make sure your game meets all of the criteria on the scoring guide.

23. Pilot the game with one other small group. Ask for their feedback. Make revisions if necessary. 

24. Submit your game board, instructions, and scoring guide to your instructor for feedback and evaluation.

Scenario/Prompt:

You and your partners are consultants for the educational toy industry. Your work has produced several new toys and games aimed at middle and high school students. Your biggest client, Games R Us, received a $4.5 million grant from the United States Department of Education. The grant will pay for the development, production, and distribution of a board game on [TOPIC—OBJECTIVE OF THE GAME] to classrooms in the U.S. Your team submitted a proposal to Games R Us to produce a board game. Today you received notice that your bid proposal was accepted. Now the hard part begins. You have one week to produce a model of your game for the presentation to the Games R Us board of directors. 

Directions to Evaluator: 

25. Review the directions and scoring guide. Add information to the directions or scenario outlining the specific type of information you want learners to include in the game.

26. Divide learners into teams of 3-4.

27. Allow time for learners to develop their games. Provide poster board, markers, tape, glue, scissors, etc.

28. Arrange for learners to rotate games with other teams to pilot them. Direct each team to provide feedback to the other team on how to improve the game along with what worked well.

Board Game Scoring Guide

Scoring Standard:

You must achieve a rating of at least “1” on each criterion to demonstrate competence.

Rating Scale
2: Meets requirement; no revision necessary

1: Meets requirement; minor revision necessary

0: Does not meet requirement; information missing or incorrect
Scoring Guide
	Criteria
	Rating

	game includes 15-20 question cards related to [TOPIC]
	
2
1
0

	game provides accurate answers to the questions
	
2
1
0

	questions are appropriate for the audience
	
2
1
0

	game instructions are clearly written and easy to follow
	
2
1
0

	game board and question cards are neat and professional in appearance
	
2
1
0


	Case Study


Competency

CASE STUDY (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will be given a case study to analyze and choose a course of action. 

29. Read through the case study.

30. Identify the alternative course of action suggested by the case study.

31. Select the best course of action. Provide relevant evidence for choosing that course of action.

32. Document your course of action in a short written response. Make sure your work meets the criteria on the scoring guide.

33. Submit your written response and scoring guide to your instructor for evaluation.

Directions to Evaluator
In this performance assessment learners will choose a course of action for a situation presented in a case study. 

34. Develop the case study for learners to assess.

35. Revise the Directions to Learner to include any additional specific information for your performance assessment. 

36. Revise the criteria on the scoring guide if necessary.

Case Study Scoring Guide

Scoring Standard

You must achieve a rating of at least “3” on each criterion to demonstrate competence.

Rating Scale
4: Highly accurate, creative, inventive, or mature evidence of the criterion

3: Detailed and consistent evidence of the criterion

2: Beginning or some evidence of the criterion

1: Little evidence of the criterion

0: No evidence of the criterion

Scoring Guide
	Criteria
	Ratings

	case study response demonstrates a thorough understanding of relevant aspects of the case
	
4
3
2
1
0

	case study response outlines in detail the decision selected by the learner
	
4
3
2
1
0

	case study response includes an explanation of why the decision was selected
	
4
3
2
1
0

	case study response is supported by relevant evidence
	
4
3
2
1
0

	case study response is well organized
	
4
3
2
1
0

	case study response evidences correct grammar, punctuation, and spelling
	
4
3
2
1
0


	Classification List


Competency

CLASSIFICATION LIST (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will classify [TOPIC].

37. Determine the items that need to be classified.

38. List the characteristics that you will use for categorizing the items.

39. Classify the items. Revise your work if necessary.

40. Print out a final copy of your list. Use headings or graphics to show your classification system.

Directions to Evaluator

In this assessment learners are asked to classify items into a list. You might use it to have learners classify issues, systems, ideas, processes, theories, objects, etc.

41. The directions for the assessment are very general. Revise the directions to include the specific issues related to your assessment. 

42. Review the scoring guide. Add criteria related to your content or specific assessment.

Classification List Scoring Guide

Scoring Standard

You must achieve a “met” rating on each of the criterion to demonstrate competence.

Rating Scale
Met:
Met the criterion fully

Not met:
Did not meet the criterion; work must be revised

Scoring Guide
	Criteria
	Ratings

	list includes all of the significant items to classify 
	
met
not met

	list is categorized using significant characteristics 
	
met
not met

	list is correctly sorted into the categories 
	
met
not met

	list is organized and formatted using graphics or headers 
	
met
not met

	list evidences correct grammar, punctuation, and spelling 
	
met
not met


	Class Participation


Competency

CLASS PARTICIPATION (REPLACE WITH COMPETENCY)

Directions to Learner
This scoring guide will be used to assess your participation in the class. You may participate in class, via e-mail, or in the electronic forum. Your instructor will evaluate your participation [NUMBER OF TIMES] during the semester.

Directions to Evaluator

Use this scoring guide to assess participation in class. You might want to use it at various points in the semester or year to provide ongoing feedback to learners.

Class Participation Scoring Guide

Scoring Standard

You must achieve a rating of at least “3” on each criterion to demonstrate competence.

Rating Scale
5: Almost always

4: Frequently

3: Occasionally

2: Seldom

1: Almost never

Scoring Guide
	Criteria
	Ratings

	you enter into class discussions
	
5
4
3
2
1

	you offer questions or comments during class
	
5
4
3
2
1

	you engage in the electronic learning forum
	
5
4
3
2
1

	you offer questions or comments via e-mail
	
5
4
3
2
1

	you attend class regularly
	
5
4
3
2
1

	you arrive for class on time
	
5
4
3
2
1

	you listen attentively during class
	
5
4
3
2
1


	Comparison Paper


Competency

COMPARISON PAPER (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will compare [TOPICS/CONCEPTS FOR COMPARISON] and report your findings in a paper.

43. Read and research information related to [TOPIC].

· Explore the similarities and differences between the items.

· Choose characteristics for the comparison.

44. Write a draft of your comparison paper. Include the following:

· Introduction to the topic

· The characteristics you will compare

· The differences and similarities between the items

· Conclusions you can draw from the comparison

45. Use the scoring guide to self-assess your draft. Revise your work if necessary.

46. Submit a final draft of your comparison paper and the scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this assessment learners are asked to write a comparison paper.

47. The directions for the comparison are very general. Revise the directions to include the specific questions/issues that you want learners to discuss in your assessment.

48. Review the scoring guide. Add criteria related to the content the learner must include.

Comparison Paper Scoring Guide

Scoring Standard

You must achieve a rating of at least “1” on each criterion to demonstrate competence.

Rating Scale

3: Exceeds requirement

2: Meets requirement; no revision necessary

1: Meets requirement; minor revision necessary 

0: Does not meet requirement; information missing or incorrect

Scoring Guide
	Criteria
	Ratings

	comparison is based on important features or attributes
	
3
2
1
0

	comparison includes the similarities between the items
	
3
2
1
0

	comparison includes the differences between the items
	
3
2
1
0

	comparison includes logical conclusions drawn from the comparison
	
3
2
1
0

	comparison is neat and presentable
	
3
2
1
0

	comparison evidences correct grammar, punctuation, and spelling
	
3
2
1
0


	Concept Map


Competency

CONCEPT MAP/WEB (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will create a concept map or web of [TOPIC].

49. Identify the important terms or concepts that you want to include on your map.

50. Arrange concepts in a pattern that best represents the information.

51. Use circles or ovals to enclose an important term or concept within the topic. Each circle or oval should enclose only one term or concept. However, terms can be more than one word. 

52. Use straight lines with arrows (single or double-headed) to link terms that are related. Each line should link only two concepts. However, there is no limit to the number of links stemming from any one term. Pay close attention to the direction of the arrowheads on the linking lines when labeling them. 

53. You may use colored pencils or markers to add interest to your map. 

54. Use the scoring guide to self-assess your draft. Revise your work if necessary.

55. Submit a final draft of your comparison paper and the scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator
In this performance assessment learners will create a concept map/web on a topic. 

56. Revise the Directions to Learner to include any additional specific information for your performance assessment. 

57. Revise the criteria on the scoring guide if necessary.

58. Provide samples of maps/webs for learners to use as a guide.

Concept Map Scoring Guide

Scoring Standard

You must achieve a rating of at least “1” on each criterion to demonstrate competence.

Rating Scale
2: Complete, no room for improvement

1: Acceptable work, some changes could improve the product

0: Not acceptable, needs to be redone

Scoring Guide
	Criteria
	Ratings

	map/web main theme or concept is at the center and important related themes branch out from the core
	
2
1
0

	map/web uses circles or ovals to enclose an important term or concept within the topic
	
2
1
0

	map/web uses straight lines with arrows (single or double-headed) to link terms that are related
	
2
1
0

	map/web includes at least [NUMBER] items
	
2
1
0

	map/web concepts are arranged in a pattern that best represents the information
	
2
1
0

	map/web concepts build on one another and show the relationship between items
	
2
1
0

	map/web is neatly presented
	
2
1
0


	Core Ability Assessment


Competency

CORE ABILITIES (REPLACE WITH COMPETENCY)

Directions to Learner

In this learning experience you will have the opportunity to obtain and improve skills that are essential to your success in obtaining and keeping a job. These skills are called Core Abilities. Core Abilities give you added value in the labor market, because employers prefer to hire and promote individuals who possess them.

Complete the following steps to create a Core Ability Portfolio for this course.

59. On a separate piece of paper, write each of the Core Abilities for this course (one per page). A complete list of the Core Abilities can be found [SOURCE—COURSE OUTCOME SUMMARY, SYLLABUS, ETC.].

Note that the Core Abilities are followed by a bulleted list of indicators or examples of what it might look like when you demonstrate the Core Ability. On each sheet, write only the Core Ability—you will use the indicators later.

60. As you work through each of the learning plans in this course, identify situations, assignments, or projects where you demonstrated or used the Core Abilities. Record your examples on the sheet with the corresponding Core Ability statement. Use the Core Ability indicators as a starting point for examples, but don’t stop there—you might think of better examples on your own. BE SPECIFIC! If desired, reference and attach copies of work you have produced to document your examples. Provide three examples for each Core Ability.

Check your work using the Core Ability Portfolio scoring guide. Revise anything that does not meet the criteria.

61. Upon completion of the course, rate your use of each of the Core Abilities using the Core Ability scoring guide. Make sure the examples you provided adequately support your ratings.

62. Develop an action plan for improving how you demonstrate the Core Abilities. Identify at least three ways you can improve your skills.

63. Submit your Core Ability Portfolio, Action Plan, Core Ability Portfolio scoring guide, and Core Ability scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners are asked to document their use of each of the Core Abilities in a portfolio. 

64. Complete the scoring guide entitled Core Ability Portfolio Scoring Guide: Self Assessment. Input each of the Core Abilities for your specific course. A sample rating scale is included.

65. Introduce this assessment at the beginning of the course. 

66. Throughout the course remind learners to record examples or to attach samples of their work that document the Core Abilities. 

67. Ask learners to submit their portfolios at the end of the course.

Core Ability Scoring Guide: Self Assessment

Scoring Standard

You must achieve a rating of at least “1” on each criterion to demonstrate competence.

Rating Scale
3 - 
Accomplished. I am an accomplished user of this Core Ability.

2 - 
Developing. I am still developing this Core Ability. At times I can use it well, but sometimes I miss the mark.

1-
Beginning. I am just beginning to use this Core Ability. I do not use it with skill or confidence.

0 - 
I did not use this Core Ability.

Scoring Guide
	
	

	[NOTE: INPUT EACH OF THE CORE ABILITIES FOR YOUR COURSE ON A SEPARATE LINE.]
	
3
2
1
0


Core Ability Portfolio Scoring Guide: 

Self-Assessment

Scoring Standard

You must receive a rating of “yes” on each of the criteria to demonstrate competence.

Rating Scale

Yes:
You demonstrated the criterion.

No:
You did not demonstrate the criterion. 

 Scoring Guide

	Criteria
	Ratings

	you identify each of the Core Abilities on a separate piece of paper
	
yes
no

	you record three examples of how you demonstrated each Core Ability
	
yes
no

	the examples show the use of the Core Ability you described 
	
yes
no

	you rate your use of the Core Abilities using the rating scale 
	
yes
no

	you support your ratings with clear, specific examples 
	
yes
no

	your work is neat and attractive 
	
yes
no


	Critique


Competency

CRITIQUE (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will write an essay in which you critique [TOPIC].

68. Research and review [THE ARGUMENT OR SITUATION].

69. Write the critique.

· Briefly state the main idea.

· Identify the most important facts that support the main idea.

· State your opinion about the main idea.

· Support your opinion with relevant facts or research.

· Close with a summary or concluding statement.

70. Self-assess your work using the scoring guide. Revise as necessary.

71. Submit your final critique and the scoring guide to your instructor for evaluation and feedback.

Directions to Evaluator

In this performance assessment learners will critique ideas, articles, presentations, etc.

72. Revise the Directions to Learner to include specific information for your performance assessment. Include specifics regarding what is to be critiqued as well as the factors that must be considered. You might ask learners to develop a list of criteria to use for the critique (either individually or as a class).

73. Revise the criteria on the scoring guide if necessary.

Critique Scoring Guide


Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3: Showed insight, depth, or precision in meeting criterion

2: Met criterion at a basic level

1: Did not meet criterion

Scoring Guide Criteria and Ratings
	Criteria
	Ratings

	critique includes a summary of the main ideas 
	
3
2
1

	critique summary accurately represents the main ideas 
	
3
2
1

	critique includes an explanation of your personal opinion
	
3
2
1

	critique includes both positive and negative comments
	
3
2
1

	personal opinion is specific 
	
3
2
1

	personal opinion is supported with relevant facts and research
	
3
2
1

	critique is well organized
	
3
2
1

	critique is clear and concise
	
3
2
1

	critique evidences correct grammar, punctuation, and spelling
	
3
2
1


	Cyberography (Internet Research)


Competency

CYBEROGRAPHY (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will conduct research on the Internet to create a cyberography of web sites pertinent to [TOPIC].

74. Research a variety of web sites related to the topic.

75. Create a cyberography of the most useful sites. You must include at least [NUMBER] sites in your cyberography. Include the following information in your web log:

· The web site address.

· The type of web site.

· The date you located the site.

· A brief description and evaluation of the information available at the site.

76. Organize your list by topic categories.

77. Self-assess your work using the scoring guide. Revise as needed.

78. Submit your cyberography and the scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will seek out and evaluate web sites related to a particular topic. A cyberography is similar to a bibliography, except that it records web sites instead of printed material.

79. Review the directions and scoring guide. Add information related to your specific content area and assignment.

80. Discuss how to evaluate web sites for content and information.  

81. Discuss how to format web site information. If you need examples, conduct a web search and print several examples for students, or list the web sites in the Directions to the Learner.

Cyberography Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3: Exceeds minimum standards for criterion

2: Demonstrates criterion at an adequate level

1: Does not demonstrate criterion fully

0: Does not meet criterion; information missing or incomplete

Scoring Guide
	Criteria
	Ratings

	cyberography includes at least [NUMBER] relevant sites
	
3
2
1 
0

	cyberography includes web address (URL), type of site, and date for each site included
	
2
1
0

	cyberography includes a description for each site
	
3
2
1 
0

	cyberography includes an evaluation of each site based on content, focus, and relevancy to the topic
	
3
2
1 
0

	cyberography is divided into logical categories
	
2
1
0

	cyberography is neat and attractive
	
3
2
1 
0


	Data Analysis


Competency

DATA ANALYSIS (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will collect, organize, and report data related to [TOPIC].

82. Collect your data. Record your results.

83. Organize the data you collected. Prepare [NUMBER] graphs or charts presenting the data in useful ways. Your instructor may ask you to indicate the mean, median, and range of the results.

84. Prepare a short written report of your data ([NUMBER] paragraphs). Analyze the results and make a recommendation based on your data.

85. Self-assess your work using the scoring guide. Revise as needed.

86. Submit your charts, graphs, written report, and the scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will collect, report, and analyze data.

87. Revise the Directions to Learner to include specific information for your performance assessment. Include specifics regarding what is to be analyzed as well as the factors that must be considered. 

88. Revise the criteria on the scoring guide if necessary.

Data Analysis Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3: Shows precision, insight, and or detail in meeting the requirement

2: Meets requirement at a basic level

1: Attempted but does not meet requirement fully

0: Does not meet requirement; information missing or incomplete

Scoring Guide
	Criteria
	Ratings

	data collection is accurate
	
3
2
1 
0

	data is recorded completely and accurately
	
3
2
1 
0

	data is relevant
	
3
2
1 
0

	data is current
	
3
2
1 
0

	data sources are identified
	
3
2
1 
0

	data results are organized and clearly communicated
	
3
2
1 
0

	data is presented in [NUMBER] graphs or charts; graphical representations are accurate and easy to read
	
3
2
1 
0

	data analysis includes a written description and analysis of the results 
	
3
2
1 
0

	data analysis makes a recommendation based on the results; recommendation is clearly supported by the data
	
3
2
1 
0


	Debate


Competency

DEBATE (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will participate in a debate with a peer about [TOPIC]. The debate will be performed before an audience of classmates.

Preparation

89. Begin by studying the history of the problem to be debated. State the point of view you will advocate. Decide the relevant issues you intend to present. Determine which arguments you will use as evidence to support your point.

90. Gather facts and figures, details, examples, quotations, and specifics as evidence to support your arguments. You must cite every reference used, including web sites. This list must be turned in. (You must use at least three sources).

91. Try to identify the major arguments your opponents are likely to use. Then find data with which to rebut these arguments. 

Debate Format

92. The debate will begin with each learner having three minutes to present his/her point of view, arguments, or supporting evidence.

93. Then rebuttal presentation of two minutes each will follow.

ASSESSMENT

The debates will be assessed using the scoring guide. Turn in a sheet citing all of the references you used in preparing your debate.

Directions to Evaluator

This assessment can be completed as a team or small group assignment. You might compile a list of resources for learners to use in researching their topics. 

Debate Scoring Guide

Scoring Standard

You must achieve a rating of at least “1” or “yes” on each criterion to demonstrate competence.

Rating Scale
2: Thorough, complete, high quality, well organized

1: Adequate, mostly complete, fairly organized 

0: Little effort put forth, incomplete, poor organization 

Scoring Guide
	Criteria
	Ratings

	you state your position
	
2
1
0

	you present complete, relevant evidence needed to support the position
	
2
1
0

	you present accurate information
	
2
1
0

	you are prepared
	
2
1
0

	you present the information in an organized manner
	
2
1
0

	your rebuttal is specific to arguments made by the opposing side
	
2
1
0

	you use relevant evidence in the rebuttal
	
2
1
0

	you cite all references appropriately
	
2
1
0

	you speak loudly and clearly enough to be heard
	
yes
no

	you show respect for the opposing side throughout the debate
	
yes
no


	Decision Analysis


Competency

DECISION ANALYSIS (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will analyze several alternatives in order to choose a course of action. You will document your analysis in a written analysis paper.

94. Clarify the decision that needs to be made.

95. Identify the alternatives available to you. 

96. Establish a set of criteria to evaluate the alternatives.

97. Determine whether or not the alternatives meet your criteria.

98. Select the alternative that best meets your criteria. Be prepared to defend your decision.

99. Document your analysis in a written report. Make sure your analysis meets all of the criteria on the scoring guide. (HINT: Create a table to present the criteria. Place the criteria in rows down the left side of the page. Place the alternatives in columns across the top of the page. Place an “X” in each box to show whether or not the alternative met the criterion.)

Directions to Evaluator

In this performance assessment learners will analyze several alternatives in order to choose a course of action. Then they will document the analysis in a written analysis paper.

100. Revise the Directions to Learner to include specific information for your performance assessment.

101. Revise the criteria on the scoring guide if necessary.

Decision Analysis Scoring Guide

Scoring Standard

You must achieve a “complete” rating on each criterion to demonstrate competence.

Rating Scale
Complete: Criterion is complete

Incomplete: Criterion has not be met; work must be revised

Scoring Guide
	Criteria
	Ratings

	analysis clarifies the decision to be made
	
complete 
not complete

	analysis includes a description of the most important alternatives
	
complete 
not complete

	analysis includes a list of criteria for evaluating the alternatives
	
complete 
not complete

	analysis includes a determination of whether or not each alternative meets the criteria
	
complete 
not complete

	analysis includes the decision selected by the learner
	
complete 
not complete

	analysis includes an explanation of why the decision was selected
	
complete 
not complete

	analysis is well organized
	
complete 
not complete

	analysis evidences correct grammar, punctuation, and spelling
	
complete 
not complete


	Electronic Presentation


Competency

ELECTRONIC PRESENTATION (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will create an electronic presentation on [TOPIC].

102. Gather information for your slide show.

103. Plan your slide presentation. Review the scoring guide to determine the elements that must be included in your presentation. If desired, create a storyboard of your presentation.

104. Create the slides for your presentation.

105. Participate in a peer-assessment activity. Use the scoring guide criteria to assess a peer’s work. Discuss ways to improve the slide show.

106. Revise your slide show if desired.

107. Practice presenting your slide show.

108. Present your slide show to a group of peers and your instructor.

109. Submit a disk on which your slide show is saved, a printout of your slide show slides, and the scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will develop an electronic slide show (PowerPoint, Hyper Studio, etc.)

110. Ensure that learners have the skills necessary to create an electronic slide show.

111. Revise the directions and scoring guide to reflect specifics related to your course.

112. Consider having students work in teams to complete the slide shows.

113. Use the scoring guide to evaluate the slide presentation. If desired, make copies of the scoring guide for learners to use in peer assessment of the presentations.

Electronic Presentation Scoring Guide

Scoring Standard

You must receive a rating of at least “1” on each criterion to demonstrate competence.

Rating Scale
2 = Exceeds criterion

1 = Meets criterion

0 = Does not meet criterion

Scoring Guide
	Criteria
	Ratings

	Technical
	

	presentation includes a minimum of [SPECIFIC NUMBER] slides
	
2
1
0

	presentation includes a variety of text, graphics, clip art, and sounds
	
2
1
0

	presentation has a professional look with an overall graphic theme
	
2
1
0

	presentation slides are visually neat and incorporate a variety of layouts
	
2
1
0

	slide uses text, graphics, sounds, and transitions that compliment the information being shared
	
2
1
0

	presentation fonts and transitions are consistent from slide to slide
	
2
1
0

	presentation sounds add to the overall show; not detract from it
	
2
1
0

	graphics and clip art are visually appealing; not overdone
	
2
1
0

	Content
	

	presentation includes a clear introduction, body, and conclusion
	
2
1
0

	the amount of information presented is sufficient for the topic
	
2
1
0

	information is well-researched, well-written, and well-organized
	
2
1
0

	information is directly related to the topic
	
2
1
0

	information is relevant and interesting
	
2
1
0

	Communication
	

	you maintain eye contact with the group
	
2
1
0

	you deliver information clearly
	
2
1
0

	you use the slides as presentation guides and add to them verbally as necessary
	
2
1
0

	you provide slide handouts
	
2
1
0


	Error Analysis Report


Competency

ERROR ANALYSIS REPORT (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will analyze the errors present in [PROCESS OR INFORMATION TO BE ANALYZED] and document them in a written report.

114. Review the process/information to be analyzed.

115. Determine the critical errors present. Also, try to determine subtle, but important errors.

116. Determine the effect of the errors on the information or process.

117. Identify a workable way of correcting the errors.

118. Write the report to document your findings. Make sure your report meets the requirements on the scoring guide.

119. Submit your report and scoring guide to your instructor for evaluation.

Directions to Evaluator

In this performance assessment learners will be asked to complete an error analysis report.

120. Revise the Directions to Learner to include specific information for your performance assessment. 

121. Revise the criteria on the scoring guide if necessary.

Error Analysis Report

Scoring Standard

You must achieve a rating of at least “3” on each criterion to demonstrate competence.

Rating Scale
4: Above and beyond expectations; work demonstrates unusual insight and depth of thought

3: Meets expectations; skill is mastered to the level of expectation

2: Does not meet expectations; skill is almost mastered, but with minor problems

1: Does not meet expectations; skill is absent

Scoring Guide
	Criteria
	Ratings

	report includes all critical errors in the information or process
	
4
3
2
1

	report includes subtle, but important, errors
	
4
3
2
1

	report explains why the identified errors are errors
	
4
3
2
1

	report includes an analysis of the effect of the errors on the information or process
	
4
3
2
1

	report includes recommendations for correcting the errors
	
4
3
2
1

	report evidences correct grammar, punctuation, and spelling
	
4
3
2
1


	Essay


Competency

ESSAY (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will write an essay about [TOPIC]. Imagine that you have been asked to post an essay to your class web site about [TOPIC] for students to use in future classes. The essay should include relevant concepts presented in class as well as your own views and ideas.

122. Review the scoring guide. Use the scoring guide to help you plan the draft of your essay. Make sure your essay meets all of the criteria on the scoring guide.

123. Write your essay.

124. Submit the final copy of your essay and the scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this assessment learners will be asked to write an essay.

125. The directions for the essay are very general. Revise the directions to include the specific questions/issues that you want learners to discuss in your assessment.

126. Review the scoring guide. Add criteria related to the content the learner must include.

Essay Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3: Exceeds criterion with high degree of accuracy, creativity, or maturity

2: Meets criterion

1: Does not meet criterion fully

0: Does not meet criterion; information missing, incorrect, or incomplete

Scoring Guide
	Criteria
	Ratings

	introduction includes a clearly stated thesis
	
3
2
1
0

	introduction introduces the main ideas
	
3
2
1
0

	main ideas are relevant, appropriate, and accurate
	
3
2
1
0

	each main idea is developed in a paragraph
	
3
2
1
0

	each main idea is developed using supporting material
	
3
2
1
0

	essay arguments are based on logical assumptions
	
3
2
1
0

	essay arguments are to the point
	
3
2
1
0

	essay includes an interesting and thoughtful closing statement
	
3
2
1
0

	essay evidences correct grammar, punctuation, and spelling
	
3
2
1
0

	essay is neat and presentable
	
3
2
1
0


	Flowchart


Competency

FLOWCHART (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will create a flowchart of [TOPIC].

127. Determine all of the steps in the process. Write them down.

128. Create a flowchart of the process. Make your flowchart meet the criteria on the scoring guide.

129. Share your flowchart with a peer. Make adjustments based on the feedback you receive.

130. Submit your completed scoring guide and flowchart to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will create a flowchart.

131. Revise the directions and scoring guide to reflect your specific assignment requirements.

132. Obtain or create exemplary samples for learners to use as guides.

Flowchart Scoring Guide

Scoring Standard

You must achieve a rating of at least “1” on each criterion to demonstrate competence.

Rating Scale
2: Exceeded criterion with a high level of creativity, attractiveness, accuracy, or attention to detail

1: Met criterion

0: Did not meet criterion

Scoring Guide
	Criteria
	Ratings

	flowchart depicts all of the items in the process
	
2
1
0

	flowchart shows the relationship of one step to another
	
2
1
0

	flowchart shows a clear understanding of the topic
	
2
1
0

	flowchart shapes are used correctly
	
2
1
0

	flowchart is neat and well organized
	
2
1
0


	Graph


Competency

GRAPH (REPLACE WITH COMPETENCY)

Directions to Learner

For this assessment you will create a graph to present data related to [TOPIC].

133. Begin by clearly defining the purpose for your graph.

134. Gather the information that will be included on the graph.

135. Choose an appropriate type of graph or chart to present your data. Consider different kinds of graphs, such as bar graph, pie chart, and line graph. Make sure your graph presents the data in the clearest way possible. You may create several different draft copies before choosing the final format.

136. Create your graph using [PENCIL/PAPER, SPREADSHEET SOFTWARE, ETC.].

137. Develop a written summary to accompany your graph and interpret the graph data.

138. Self-assess your graph and written summary using the scoring guide. Make revisions as necessary.

139. Submit your graph, the written summary, and the scoring guide to your instructor for feedback and evaluation. 

Directions to Evaluator

In this performance assessment learners will create a graph.

140. Determine whether learners will create the graph using spreadsheet software or pencil/paper.

141. Revise the directions and scoring guide to reflect your specific assignment requirements.

142. Obtain or create exemplary samples for learners to use as guides.

Graph Scoring Guide

Scoring Standard

You must achieve a rating of “yes” or “2” on each item to demonstrate competence. Work receiving a “no” will not be evaluated further until corrected, and points may be deducted on a resubmission.

Rating Scale
3: Learner exceeded requirement; work is of the highest quality, no revisions necessary.

2: Learner met requirement; some revision may be necessary.

1: Learner met most of the requirement; work is adequate but considerable rework is necessary.

0: Learner did not meet requirement.

Scoring Guide
	Criteria
	Ratings

	graph type is appropriate for information presented
	
yes
no

	graph is titled
	
yes
no

	graph axes are labeled
	
yes
no

	graph includes a key
	
yes
no

	graph is scaled accurately
	
yes
no

	graph data is accurate
	
3
2
1
0

	graph includes colors and/or textures to increase readability
	
3
2
1
0

	graph is neat and attractive
	
3
2
1
0

	graph summary gives a reasonable interpretation of the data
	
3
2
1
0

	graph summary is concise
	
3
2
1
0

	graph summary evidences correct grammar, punctuation, and spelling
	
3
2
1
0

	graph summary is neat and attractive
	
3
2
1
0


	Group Work Peer Assessment


Competency

GROUP WORK PEER-ASSESSMENT (REPLACE WITH COMPETENCY)

Directions to Learner

In this performance assessment you will participate in a group to complete a task. Use the Group Participation scoring guide to assess the other members of your group. Complete the scoring guide for each member of your group (or as your instructor directs).

Directions to Evaluator

This scoring guide can be used to assess group participation. You might use this guide in addition to a project scoring guide that would assess the task the group performed. Ideally, each group member would complete a scoring guide for every other member in the group. Alternatively, you could have members evaluate only one or two others in the group. Introduce the scoring guide before the groups begin their work. 

Group Participation Scoring Guide

Scoring Standard

Each criterion must be “observed” by other group members to demonstrate competence.

Rating Scale

Observed: 
The behavior described was observed.

Not Observed: 
The behavior described was not observed.

Scoring Guide

	Criteria
	Ratings

	group member stays on task
	observed
not observed

	group member performs the individual duties assigned by the group
	observed
not observed

	group member shares ideas and information
	observed
not observed

	group member listens to other group members
	observed
not observed

	group member shows respect for ideas and opinions of others
	observed
not observed

	group member helps the group reach consensus
	observed
not observed


	Group Work Self-Assessment


Competency

GROUP WORK SELF-ASSESSMENT (REPLACE WITH COMPETENCY)

Directions to Learner

In this performance assessment you will participate in a group to complete a task. Use the scoring guide to self-assess your participation and contribution to the group.

Directions to Evaluator

This scoring guide is designed for individual group members to assess their own contributions to the group. You might use this guide in addition to a project scoring guide that would assess the task the group performed. 

Groups Work Self-Assessment Scoring Guide

Scoring Standard

You must achieve a total of at least 12 points on this scoring guide to demonstrate competence.  

Rating Scale
3: Strength

2: Adequate

1: Could be improved

Scoring Guide
	Criteria
	Ratings

	I come to meetings prepared
	
3
2
1

	I attend meetings regularly
	
3
2
1

	I show up on time
	
3
2
1

	I participate actively
	
3
2
1

	I do my share of the work
	
3
2
1

	I do not dominate meetings
	
3
2
1

	I help the group stay on task
	
3
2
1

	I listen carefully to what others are saying
	
3
2
1

	I judge ideas fairly
	
3
2
1


	Informational Interview


Competency

INFORMATIONAL INTERVIEW (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will conduct an informational interview with someone to find out about [TOPIC].

143. Choose a person to interview about [TOPIC]. Call and make an appointment for the interview. Your instructor may require you to conduct the interview over the phone or in person. You will need about 15 minutes for the interview.

144. Write down 5-7 questions you would like to ask in the interview to gain information about [TOPIC]. Your instructor may require you to submit the questions for review prior to the interview.

145. Conduct the interview.

· Explain the purpose of your interview before you begin.

· Make sure you dress appropriately if you conduct the interview in person.

· Use proper phone etiquette if you conduct the interview over the phone.

· Stay within the time limits you established.

· Thank the person you interviewed. 

146. When you are finished with the interview, write a thank you letter explaining what you learned in the interview. Send the original letter to the person you interviewed and submit a copy to your instructor.

147. Write a summary paper about your interview. Include the following information:

· The person you interviewed, when, where, and why

· The questions you asked (just a list of the questions—don’t provide the answers)

· A summary of the information you gained from the interview about [TOPIC]

· Personal reflections and conclusions that resulted from the experience and the knowledge you gained from it

Make sure your summary paper meets all of the requirements on the scoring guide.

148. Submit your summary paper, a copy of the thank you letter, and the scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

This performance assessment can be used to learn how to conduct an informational interview as well as to gain information about a particular topic.

1. Revise the directions to include information specific to your content area.

2. Review how to conduct an informational interview.

3. Help learners locate appropriate people to interview. You might use people in your school, parents, business workers, etc.

4. Detail for learners how to put together the summary paper. If time allows, have learners share their findings in an oral presentation.

Informational Interview Scoring Guide

Scoring Standard

You must achieve a total of at least 12 points on this scoring guide to demonstrate competence. No criterion can receive a rating of “0” or “no.”

Rating Scale
3: Exceeds expectations through creativity, complexity, or attention to detail

2: Meets expectations

1: Does not meet expectations fully

0: Information is missing, incorrect, or incomplete

Scoring Guide
	Criteria
	Ratings

	you conduct an informational interview 
	
yes
no

	paper includes general information about your interview: who you interviewed, when, where, and why
	
3
2
1
0

	paper includes 5-7 open, focused interview questions
	
3
2
1
0

	questions are directly related to [TOPIC]
	
3
2
1
0

	paper includes a summary of what you learned in the interview
	
3
2
1
0

	summary is accurate
	
3
2
1
0

	summary provides relevant details
	
3
2
1
0

	personal reflections and conclusions evaluate the information gained in the interview
	
3
2
1
0

	you include a thank you letter to the person you interviewed
	
yes
no

	thank you letter states what you learned from the interview
	
3
2
1
0

	thank you letter is correctly formatted
	
3
2
1
0

	all work evidences correct spelling, grammar, and punctuation
	
3
2
1
0

	all work is neat and attractive
	
3
2
1
0


	Internship


Competency

INTERNSHIP (REPLACE WITH COMPETENCY)

Directions to Learner:

Step 1

Review the competencies for the internship. Develop a written plan for demonstrating the competencies in your internship. Include the following information in your plan:

149. The competency statement.

150. A list of skills that are embedded in the competency (check the competency criteria).

151. A list of on-the-job activities that you could perform to demonstrate the competency. You may need to consult your job supervisor to identify possible activities.

152. A description of how you will evaluate your performance.

Check your work using the Internship Plan scoring guide.

Step 2

Review your plan with your job supervisor. Invite input on your ideas. Make changes as necessary.

Step 3

Review your plan with your instructor. Gain final approval on the plan. Give a final copy of your plan to your instructor and one to your employer. Keep a copy for yourself.

Step 4

Practice using the skills you have identified in your plan at your work site. Maintain an activity log documenting your use of the skills identified in your plan. Record the activities you perform at your internship in your job activity log on a daily basis. Periodically check to make sure you are making progress on all of the competencies you identified in your plan.

Step 5

COMPLETE a midpoint evaluation of your performance using the Midpoint and Final scoring guide provided by your instructor. Your employer will rate your ability to perform each of the competencies and suggest ways to improve your performance for the remainder of your internship.

Step 6

Ask your employer to complete a final evaluation of your performance using the Midpoint and Final scoring guide. Using a second copy of the Midpoint and Final scoring guide, complete a self-analysis of your use of the competencies as well. Compare the ratings. Write a paper that summarizes your performance during the internship.

Directions to Evaluator
In this performance assessment learners are asked to participate in an internship (or clinical).

5. Create the MidPoint and Final scoring guide described in STEPS 5 and 6 of the Directions to Learner. A sample has been started for you.

6. Revise the Directions to Learner if necessary. If desired create an Internship Plan form for learners to complete. Include a space on the form for each of the items listed in STEP 1 of the Directions to Learner.

7. Note that each learner will need three copies of the MidPoint and Final scoring guide.

Internship Plan Scoring Guide

Scoring Standard

You must achieve a “complete” rating on each criterion to demonstrate competence.

Rating Scale
Complete: 
The criterion was complete.

Not complete: 
The criterion was not complete. 

Scoring Guide
	Criteria
	Ratings

	plan includes the competencies
	
complete 
not complete

	plan includes a list of skills that are embedded in the competencies
	
complete 
not complete

	plan includes a list of on-the-job activities that are embedded in the competencies
	
complete 
not complete

	plan includes a description of how performance of each competency will be evaluated
	
complete 
not complete

	plan is signed by instructor and supervisor 
	
complete 
not complete

	plan is well organized
	
complete 
not complete

	plan is professionally presented 
	
complete 
not complete


MidPoint and Final Scoring Guide

Scoring Standard

The learner must achieve a rating of at least “2” on each item by the end of the course to demonstrate competence.

Rating Scale

3: 
Accomplished. Learner performs competency alone without assistance.

2: 
Developing. Learner performs competency with assistance.

1: 
Beginner. Learner performs only portions of the competency and requires much assistance and prompting.

0: 
Did not perform the competency.

Scoring Guide

	Criteria
	Ratings

	[LIST THE COMPETENCIES AND PERFORMANCE CRITERIA FOR YOUR SPECIFIC COURSE.]
	
3
2
1
0
NA


	Invention


Competency

INVENTION (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will develop an invention from start to finish.

153. Working alone or with your small group, determine a problem that you would like to solve using an invention.

· Determine if any attempts have already been made to solve it

· Identify what was wrong with prior approaches

· Create a list of standards your invention must meet (criteria)

154. Create a paper design (either computer generated or hand drawn) of your invention.

· Describe it in detail

· Label each part

· Describe what the invention accomplishes

· Determine the costs of producing your invention

· List the advantages of your invention

· List any drawbacks to your invention

155. Test market your invention (using the paper copy or a prototype).

· Show your invention to at least three other people

· Use their feedback to revise your invention

156. Present your invention to the class in an oral or written report. Make sure you meet the criteria on the scoring guide.

Directions to Evaluator

In this performance assessment learners will be asked to create an invention and write about it.

157. This performance assessment can be completed individually or in small groups.

158. Review the directions and scoring guide. Revise both to include specific details related to your competency(ies). If you require a written report for the invention, add criteria related to the written product. If you require an oral presentation, add criteria related to the oral report.

Invention Scoring Guide

Scoring Standard

You must achieve a rating of at least “1” on each criterion and a total of at least 20 points to demonstrate competence.

Rating Scale
3: 
Present; exceeds expectations in terms of creativity, problem analysis, sophistication, precision, or thoroughness

2: 
Present

1: 
Partially present

0: 
Not present

Scoring Guide
	Criteria
	Ratings

	invention addresses an existing problem
	
3
2
1
0

	invention meets standards set by the learner(s)
	
3
2
1
0

	learner(s) present a drawing of the invention
	
3
2
1
0

	invention is described in detail
	
3
2
1
0

	invention is clearly labeled
	
3
2
1
0

	invention costs are determined
	
3
2
1
0

	advantages of the invention are listed
	
3
2
1
0

	disadvantages of the invention are determined
	
3
2
1
0

	invention is test marketed with at least three individuals
	
3
2
1
0

	invention is revised using test market feedback
	
3
2
1
0


	Investigative Report


Competency

INVESTIGATIVE REPORT (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will complete an investigative report on [TOPIC]. You will research and gather information about [TOPIC] and summarize your findings in a short report.

159. Research the information. Use at least three sources. Keep track of your sources. You will need to cite them in your report. Use both primary (such as interviews) and secondary (print or Internet) sources.

160. Write your report. Make sure your report meets the criteria on the scoring guide.

161. Submit your final report and scoring guide to your instructor for evaluation.

Directions to Evaluator

In this performance assessment learners will write an investigative report.

162. Review the directions and scoring guide. Add information specific to your particular assignment and content area.

163. You might ask learners to conduct peer assessments of the report using the scoring guide.

Investigative Report Scoring Guide

Scoring Standard

You must achieve a rating of at least “3” on each criterion to demonstrate competence.

Rating Scale
4: Exemplary demonstration of the criterion; showed high level of insight, depth, or precision

3: Accomplished demonstration of the criterion; met criterion adequately

2: Did not fully demonstrate the criterion; needs additional work or clarification

1: Did not demonstrate the criterion; item missing, incomplete, or incorrect

Scoring Guide
	Criteria
	Ratings

	report includes the purpose of the investigation
	
4
3
2
1

	report includes an explanation of the problem/issue
	
4
3
2
1

	report presents an accurate account of the background information
	
4
3
2
1

	report presents an accurate account of the current situation
	
4
3
2
1

	report documents actions that have been taken to solve or clear up the problem/issue
	
4
3
2
1

	report includes a logical recommendation for solving or clearing up the problem/issue
	
4
3
2
1

	report is written in a factual manner
	
4
3
2
1

	report presents information in an organized (chronological) fashion
	
4
3
2
1

	source information is properly cited in the report
	
4
3
2
1

	works cited page is included
	
4
3
2
1

	report includes appropriate headings to break up and format the text
	
4
3
2
1

	report evidences correct grammar, punctuation, and spelling
	
4
3
2
1


	Journal


Competency

JOURNAL (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will reflect on [TOPIC] through a journal. Your journal should reflect what you think, not what you think the instructor wants to hear. 

164. Create [NUMBER] journal entries related to [TOPIC]. For each journal entry include the following information:

· Date

· Description of the event or concept

· Your analysis of the event or concept

· Arguments that support your position

· References to other sources (if appropriate)

If you raise questions, discuss them. Appropriate topics could include what had meaning to you and why, concepts that fit/don’t fit with your experience and why, potential use or application of the information, current news items that relate to the topic, questions you would like resolved, areas that you agree or disagree with and why, and impact the topic is having/has had on your life.

165. Self-assess your work using the scoring guide. Revise if necessary.

166. Submit your journal and the scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will create a journal.

Review the directions and scoring guide. Revise both to include specific details related to your competency(ies). For example, list possible issues or questions learners might address in the journal and add criteria to the scoring guide related to the content.

Journal Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” or “yes” on each criterion to demonstrate competence.

Rating Scale
3: 
Exceeds criterion by showing sophisticated insight, depth of reasoning, sensitivity, or attention to detail

2: 
Meets criterion at a basic level of competence

1: 
Does not meet criterion

0: 
Item is missing, inappropriate, incorrect, or incomplete

Scoring Guide
	Criteria
	Ratings

	journal entries are dated
	
yes
no

	journal includes observations
	
3
2
1
0

	journal includes explorations of new concepts
	
3
2
1
0

	journal interprets, analyzes, and describes new insights
	
3
2
1
0

	journal includes questions and discussion of possible answers
	
3
2
1
0

	journal includes problems and the exploration of possible answers
	
3
2
1
0

	journal connects insights/thoughts to your personal life
	
3
2
1
0

	journal evidences original and critical thinking
	
3
2
1
0

	journal evidences correct grammar, punctuation, and spelling
	
3
2
1
0


	Lab Report


Competency

LAB REPORT (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will write a lab report to document the results of an experiment.

167. Complete the [NAME] lab experiment as indicated by your instructor.

168. Write a lab report to document the results of your lab experiment. Include the following information in your lab report:

· A title page with the title of the experiment, the date it was performed, and the names of the people who conducted the experiment

· An overview of the procedure used for the lab (do not copy the lab manual)

· A list of the material, equipment, and steps used to conduct the experiment

· A graphic summary of the results that organizes your data into a chart, graph or drawing

· A description of the conclusions you drew and why

· An appendix of documentation, such as calculations, spreadsheets, or other relevant information to back up your results

169. Self-assess your lab report using the scoring guide. Revise as necessary.

170. Submit your lab report and your scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will prepare a lab report to document the results of an experiment.

Review the directions and scoring guide. Add information specific to your particular assignment and content area. 

Lab Report Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” or “yes” on each criterion to demonstrate competence. Work receiving a “no” will not be evaluated further until corrected, and points may be deducted on a resubmission.

Rating Scale
3: Exceeds criterion by showing creativity, insight, precision, or thoroughness

2: Meets criterion at a minimum level of competence

1: Does not meet criterion

0: Item is missing, inappropriate, or incorrect

Scoring Guide
	Criteria
	Ratings

	lab report includes a title page with the title of the experiment, the date it was performed, and the names of the people who conducted the experiment
	
yes
no

	lab report includes an overview of the procedure used for the lab 
	
3
2
1
0

	lab report includes a list of the materials, equipment, and steps used to conduct the experiment
	
3
2
1
0

	lab report includes a summary of the results
	
3
2
1
0

	lab results are presented in a chart, graph, or drawing
	
3
2
1
0

	lab report includes a description of the conclusions you drew and why
	
3
2
1
0

	lab report includes an appendix of supporting documentation
	
3
2
1
0

	lab report is word processed or neatly handwritten
	
yes
no

	lab report is well organized; sections are clearly marked with appropriate headings
	
3
2
1
0

	lab report uses appropriate scientific vocabulary
	
3
2
1
0


	Lesson Plan


Competency

LESSON PLAN—TEACH A LESSON TO THE CLASS (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will prepare a lesson plan on [TOPIC] and teach it to the class. Your instructor may ask you to complete this assessment alone or working with a partner or small group.

171. Research your topic. Use the textbook, Internet resources, media center resources, etc.

172. Determine what learners need to know about your topic. Prepare the learning objectives for your lesson.

173. Brainstorm ways to teach your topic. Remember that in addition to presenting content, you also need to provide at least one activity to get learners involved in the topic. 

174. Prepare a lesson plan for your topic. Make sure your lesson plan meets all of the criteria on the scoring guide. 

175. Conference with your instructor about your lesson plan. Use the feedback to revise your work.

176. Present your lesson plan to a group of your peers.

177. Submit your lesson plan and completed scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will prepare a lesson plan and present it to the class.

178. Review the directions and scoring guide. Add information specific to your particular assignment and content area. 

179. If desired, prepare a lesson plan form for learners to use.

180. This assessment can be conducted in small groups, pairs, or individually.

Lesson Plan Scoring Guide

Scoring Standard

You must achieve a rating of “1” or “yes” on each criterion to demonstrate competence.

Rating Scale
2: 
Thorough, complete, and well organized

1: 
Adequate, mostly complete, fairly organized

0: 
Little effort put forth, incomplete, poor organization

Scoring Guide
	Criteria
	Ratings

	lesson plan is titled
	
yes
no

	lesson plan includes an overview or abstract of the lesson
	
2
1
0

	lesson plan includes a motivational activity or rationale for the content
	
2
1
0

	lesson plan includes a list of objectives for the lesson
	
2
1
0

	lesson plan includes a step-by-step plan for teaching the content and conducting class activities to get learners involved
	
2
1
0

	lesson content is accurate
	
2
1
0

	lesson plan includes at least one activity that engages the learners in an active way
	
yes
no

	lesson plan includes a plan for assessing what was taught 
	
yes
no

	lesson plan includes a list of instructional materials used to teach the lesson
	
yes
no


Instruction Scoring Guide

Scoring Standard

You must achieve a rating of “observed” on each criterion to demonstrate competence.

Scoring Guide
	Criteria
	Ratings

	you engage learners in the lesson
	
observed 
not observed

	you present the content clearly and accurately
	
observed 
not observed

	instruction is well organized
	
observed 
not observed


	Letter


Competency

LETTER (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will write a letter to [RECIPIENT] for the purpose of [PURPOSE].

181. Research the information to be included in the letter.

182. Prepare a draft of your letter. Self-assess your draft using the scoring guide. Make changes if necessary.

183. Create a final draft of your letter.

184. Submit your letter and the scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will write a letter.

Review the directions and scoring guide. Add information specific to your particular assignment and content area. 

Letter Scoring Guide

Scoring Standard

You must achieve a rating of at least “yes” or “2” on each criterion to demonstrate competence. Work receiving a “no” will not be evaluated further until corrected, and points may be deducted on a resubmission.

Rating Scale
3: Exceeds criterion in areas of creativity, attention to detail, sensitivity, or grasp of concept

2: Meets criterion, but at a minimum level

1: Weak; does not fully meet criterion

0: Nonexistent or incorrect

Scoring Guide
	Criteria
	Ratings

	letter includes a complete return address
	
yes
no

	letter includes a correctly formatted inside address
	
yes
no

	letter includes the date
	
yes
no

	letter includes a salutation
	
yes
no

	letter includes a closing appropriate to the situation
	
3
2
1
0

	letter is formatted correctly using block or semi-block format
	
yes
no

	letter includes a clearly stated main idea
	
3
2
1
0

	letter includes supporting details and information for the main idea
	
3
2
1
0

	letter includes references to outside sources of information for added emphasis and effect
	
3
2
1
0

	letter is well organized
	
3
2
1
0

	letter evidences correct grammar, punctuation, and spelling
	
3
2
1
0


	Mini-Museum


Competency

MINI-MUSEUM (REPLACE WITH COMPETENCY)

Directions to Learner

In this performance assessment you will work with a small group of your peers to create a mini-museum detailing [TOPIC].

185. Work with your small group to gather materials for your mini-museum. Include items such as the following: music, posters, pictures, maps, stories, artifacts, models, clothing, and toys. Develop a written description of each item describing its role in [TOPIC]. You can use original items, create replicas, or draw pictures of the items. You must have at least ten items in your mini-museum. Arrange your mini-museum in the place assigned by your instructor.

186. Create a timeline for the museum period on a large piece of poster board. List at least ten important events. Use color and pictures to indicate the events. Hang the timeline on the wall above your mini-museum.

187. Self-assess your mini-museum and timeline using the scoring guide. Revise as necessary.

188. Act as tour guides in your mini-museum for the rest of the class. Have your scoring guide ready for your instructor when he/she visits your mini-museum.

Directions to Evaluator

This assessment works well for history classes where learners are to examine specific periods in history. It can also be used to examine specific events.

189. Revise the directions to include specific information for your class.

190. Divide learners into small groups of 3-5. Assign topics.

191. Allow time for learners to gather and create materials. Emphasize that in some cases learners could create “mock-ups” of the actual items.

192. Determine a place for the mini-museum (if possible locate a place outside your classroom to allow learners more room—but if another room is not available assign portions of the classroom).

193. Have learners set-up their museums and timelines.

194. Allow a class period for the museum tours. Each group member must act as the tour guide for a portion of the class period. Direct learners to visit each of the other museums.

Mini-Museum Scoring Guide

Scoring Standard

Each small group must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3: Museum exceeded requirements; work is of the highest quality, no revisions necessary

2: Museum met all basic requirements 

1: Museum met most requirements; work is adequate but rework or revision is necessary

0: Museum did not meet requirements

Scoring Guide
	Criteria
	Ratings

	mini-museum includes at least ten items
	
3
2
1
0

	mini-museum is focused, well-organized, and unified
	
3
2
1
0

	mini-museum displays originality and creativity
	
3
2
1
0

	each item includes a written description describing its role in [TOPIC]
	
3
2
1
0

	mini-museum includes a variety of items
	
3
2
1
0

	each item is well suited to [TOPIC]
	
3
2
1
0

	timeline includes at least ten important events
	
3
2
1
0

	timeline uses color and pictures to indicate events
	
3
2
1
0

	timeline presents an organized and accurate chronological scheme 
	
3
2
1
0

	tour guides are knowledgeable about [TOPIC]
	
3
2
1
0

	mini-museum, written descriptions, and timeline are presented attractively and neatly
	
3
2
1
0


	Model


Competency

MODEL (REPLACE WITH COMPETENCY)

Directions to Learner

In this performance assessment you will create a model [TOPIC].

195. Draw a plan of your model. Show the dimensions and parts of the model on your plan.

196. Share your plan with a peer. Explain how the model simulates the real item. Describe how it differs from the real item. Discuss ways to improve your model.

197. Construct your model. Make sure it meets the requirements on the scoring guide.

198. Write a description to accompany your model. Include the following information:

· How the model demonstrates [TOPIC]

· What concepts the model intends to show

· How the model simulates the real item

· Where the model differs from the real item

199. Submit your model, the written description, and the scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will create a model to represent a concept or idea or depict a particular item.

200. Revise the Directions to Learner to include specific information for your course assignment. Include specifics regarding the kind of model learners should create.

201.  Revise the criteria on the scoring guide if necessary.

202.  If desired, divide learners into teams or small groups to develop the models.

Model Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” or “yes” on each criterion to demonstrate competence.

Rating Scale
3: Exceeds criterion by showing attention to detail, creativity, thoroughness, or precision

2: Meets criterion adequately

1: Does not meet criterion

Scoring Guide
	Criteria
	Ratings

	model is your own work (sign this criterion)
	

	model demonstrates the concept it is intended to show
	
3
2
1

	model is detailed
	
3
2
1

	model includes color and labels for clarification
	
3
2
1

	model is neat and attractive
	
3
2
1

	explanation includes a clear description of how the model demonstrates the topic and related concepts
	
3
2
1

	explanation includes examples of how the model simulates the real item
	
3
2
1

	explanation points out where the model differs from the real item
	
3
2
1

	explanation evidences correct grammar, punctuation, and spelling
	
3
2
1

	explanation is neat and attractive
	
3
2
1


	Newsletter


Competency

NEWSLETTER (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will work with a small group to create a newsletter about [TOPIC]. Your newsletter must be [NUMBER OF PAGES] and include [NUMBER OF ARTICLES AND TYPE OF ARTICLES AND PHOTOGRAPHS].

203. Review the scoring guide for the newsletter.

204. As a group, brainstorm ideas for your newsletter. Divide up the responsibilities for completing the project.

205. Research information related to your articles.

206. Create a draft of your newsletter. Determine which graphics and pictures you will use.

207. Assess your newsletter using the scoring guide. Make sure your newsletter meets all of the criteria on the scoring guide. Make revisions as necessary. Create a final copy of your newsletter.

208. Submit a final copy of your newsletter and the scoring guide to your instructor for feedback/evaluation.

Directions to Evaluator

In this performance assessment task learners will prepare a newsletter.

209. Review the directions and scoring guide. Add information specific to your particular assignment and content area. Indicate how long the newsletter should be. Describe particular article themes that should be addressed.

210. If possible provide examples of exemplary newsletters for learners to use as guides.

211. If learners will be using publishing software to create the newsletters, provide a template.

212. If desired, use the criteria from the Newspaper Article performance assessment task to assess individual articles in the newspaper.

Newsletter Scoring Guide

Scoring Standard

Your group must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3 = 
Exceeds requirement; work is of the highest quality, no revisions necessary

2 = 
Meets requirement; some revision may be necessary

1 = 
Meets most of the requirement; work is adequate but considerable rework or revision is necessary

0 = 
Does not meet requirement

Scoring Guide
	Criteria
	Ratings

	newsletter is neat and attractive
	
3
2
1
0

	newsletter uses headlines 
	
3
2
1
0

	newsletter includes at least three relevant articles on [TOPIC]
	
3
2
1
0

	articles present a summary of the information available
	
3
2
1
0

	articles center around a main idea and provide relevant supporting details
	
3
2
1
0

	newsletter includes photos and graphics that complement the articles
	
3
2
1
0

	newsletter evidences correct grammar, punctuation, and spelling
	
3
2
1
0


	Newspaper Article


Competency

NEWSPAPER ARTICLE (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will write a newspaper article about [TOPIC].

213. Research information for your newspaper article. Record facts, quotations, and other information that will be useful in your article. Locate photographs (or create a drawing) for your article.

214. Draft a short side bar providing a summary of your article. Then draft a longer, more detailed article about the same topic. Choose a photograph to accompany your article and write a caption for it. Create an attention-getting headline for your article. Format your article and photograph for a newspaper layout.

215. Self-assess your work using the scoring guide. Revise your work if necessary.

216. Create a final copy of your work.

217. Submit your newspaper article (including headline, sidebar, photograph, and caption) and scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will create a single newspaper article related to a particular topic.

218. Review the directions and scoring guide. Revise and add information necessary for your specific assignment.

219. Provide examples of newspaper articles for learners to use as samples. 

Newspaper Article Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3: 
Exceeds criterion by showing creativity, attention to detail, thoroughness, audience appeal, or sensitivity

2: 
Meets criterion at a basic level of competence

1: 
Does not meet criterion fully

0: 
Does not meet criterion; item missing, incomplete, or incorrect

Scoring Guide
	Criteria
	Ratings

	newspaper article includes a short side bar summarizing the information in the article
	
3
2
1
0

	newspaper article begins with an interesting lead statement
	
3
2
1
0

	newspaper article focus is clearly evident in the first paragraph
	
3
2
1
0

	newspaper article has the most important information near the beginning
	
3
2
1
0

	newspaper article facts are correct
	
3
2
1
0

	newspaper article includes relevant quotations
	
3
2
1
0

	newspaper article is concise
	
3
2
1
0

	newspaper article includes enough supporting details for the story
	
3
2
1
0

	newspaper article headline is appropriate to the story and “grabs” the audience
	
3
2
1
0

	newspaper article is written in present tense and uses action verbs
	
3
2
1
0

	photograph is interesting and adds information to the story
	
3
2
1
0

	photograph caption is accurate 
	
3
2
1
0

	newspaper article is professionally presented
	
3
2
1
0

	newspaper article has at least [NUMBER] paragraphs
	
3
2
1
0

	newspaper article evidences correct grammar, punctuation, and spelling
	
3
2
1
0


	Oral Presentation


Competency

ORAL PRESENTATION (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will prepare and give a presentation on [TOPIC].

220. Prepare a [SPECIFIC TIME REQUIREMENT] extemporaneous persuasive presentation. An extemporaneous presentation is one that is prepared by putting together an outline. You will speak from notes. Do not prepare or use a manuscript. The presentation should persuade your audience to accept your point of view.

221. Research your topic. You must find at least [SPECIFIC NUMBER] types of supporting material. Consider the following sources of supporting materials: books, magazines, the Internet, newspapers, journals, and interviews with experts.

222. Prepare an outline of your presentation. Your presentation outline must include:

· Attention getter/introduction

· [SPECIFIC NUMBER] main points (arguments) with strong supporting evidence

· At least [SPECIFIC NUMBER] different kinds of supporting evidence

· A conclusion

· Visual aid

Self-assess your outline using the Presentation Scoring Guide. Revise as necessary.

223. Give your presentation to your audience.

224. Have three audience members evaluate your performance using the Presentation scoring guide. Your instructor will also use the Presentation scoring guide to evaluate your work.

Directions to Evaluator

225. Revise the Directions to Learner to include specific information for your assignment presentations.

226. Revise the criteria on the scoring guide if necessary.

227. Assign presentations.

228. Make multiple copies of the scoring guide available for peer evaluations.

Presentation Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
4 = 
Demonstrates mastery, performs with confidence

3 = 
Demonstrates skill in meeting criterion

2 = 
Demonstrates moderate skill in meeting the criterion

1 = 
Does not meet the criterion, makes a number of critical errors

Scoring Guide
	Criteria
	Ratings

	you present information in a style and tone consistent with the audience’s level of interest and level of knowledge/understanding
	
4
3
2
1

	delivery is extemporaneous
	
4
3
2
1

	delivery holds audience attention; you are energetic and enthusiastic
	
4
3
2
1

	your voice inflection, volume, and rate are appropriate for the content
	
4
3
2
1

	your nonverbal communication is consistent with your verbal message
	
4
3
2
1

	you maintain eye contact with audience
	
4
3
2
1

	you use acceptable language
	
4
3
2
1

	presentation purpose is clear
	
4
3
2
1

	introduction includes an attention getter that grabs the audience’s attention
	
4
3
2
1

	introduction includes an overview of the main points
	
4
3
2
1

	main points are clear and concise
	
4
3
2
1

	each main point is proven using a variety of supporting material
	
4
3
2
1

	sufficient supporting material is used to persuade the audience
	
4
3
2
1

	conclusion includes a summary of the main points 
	
4
3
2
1

	you introduce and use the visual aid appropriately
	
4
3
2
1

	visual aid (including any words or pictures on the visual) is large enough to be seen by the audience
	
4
3
2
1

	visual aid includes only one main idea
	
4
3
2
1

	visual aid is visible to all members of the audience
	
4
3
2
1


	Outline


Competency

OUTLINE (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will prepare a written outline of [TOPIC/ITEM].

229. Prepare the outline using standard outline format (Roman numerals, letters, numbers, indentation patterns, etc.).

230. Make sure your outline is detailed enough to serve as a preview/summary, but don’t include minor points or details.

231. Self assess your work using the scoring guide. Revise as necessary.

232. Submit your completed scoring guide and outline to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will create an outline. It might be an outline of a proposed paper or an outline of a written work.

233. Revise the directions to include specific information related to your assessment.

234. Revise the criteria on the scoring guide if necessary.

235. Provide exemplary samples of outlines for learners to use for format.

Outline Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
4: Exceeded criterion in terms of accuracy, organization, completeness, or attention to detail

3: Met criterion completely

2: Met criterion adequately; room for improvement

1: Did not meet criterion

Scoring Guide
	Criteria
	Ratings

	outline is prepared using the standard outline format (formal)
	
4
3
2
1

	outline includes main ideas 
	
4
3
2
1

	outline includes only relevant and necessary details
	
4
3
2
1

	outline is written in clear phrases or sentences
	
4
3
2
1

	outline is well organized and uses at least first and second level headings
	
4
3
2
1

	outline provides both a preview or summary of the work
	
4
3
2
1

	outline evidences correct grammar, punctuation, and spelling
	
4
3
2
1


	Pamphlet


Competency

PAMPHLET (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will design and produce a pamphlet about [TOPIC].

Your pamphlet should be printed on three to five sheets of 8-1/2” x 11” paper (bi-fold). 

236. Determine a theme for your pamphlet.

237. List the main headings that should be included in your pamphlet. Identify the illustrations or graphics that will be needed.

238. Research information for your pamphlet. Gather the illustrations and graphics.

239. Prepare a draft copy of the pamphlet. Make sure it meets all of the criteria on the scoring guide. Include the following:

· Booklet cover and illustration

· Table of contents

· Sections (each section should be titled and include the related content and graphics, illustrations, or pictures)

240. Participate in a peer review of the pamphlet. Use the scoring guide for the review. Make changes to your pamphlet if necessary.

241. Finalize your pamphlet and print a copy.

242. Submit a final copy of the pamphlet and the scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will create a pamphlet.

243. Revise the Directions to Learner to include specific information for your course assignment. Include specifics regarding the content that must be included in the pamphlet.

244. Revise the criteria on the scoring guide if necessary.

245. Divide learners into teams or small groups for developing the pamphlets if desired.

246. Make copies of sample pamphlets available to students as a guide.

Pamphlet Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3: 
Exceeds criterion; work meets and exceeds expectations in resourcefulness, creativity, thoroughness, or attention to detail

2: 
Meets criterion; work fully meets the criterion specified

1: 
Does not meet criterion; some areas may meet the criterion, but overall work is lacking quality or is incomplete

0: 
Does not meet criterion; work is incorrect, incomplete, or missing

Scoring Guide
	Criteria
	Ratings

	pamphlet includes an appropriate title and graphic on the cover
	
3
2
1
0

	pamphlet includes a table of contents
	
3
2
1
0

	pamphlet is organized by sections
	
3
2
1
0

	pamphlet information is clearly related to the theme
	
3
2
1
0

	section information is complete 
	
3
2
1
0

	illustrations, graphics, and clip art are used to enhance the information
	
3
2
1
0

	pamphlet is professionally presented, eye catching, and colorful
	
3
2
1
0

	pamphlet communicates well to the intended audience
	
3
2
1
0

	pamphlet presents original thinking
	
3
2
1
0

	pamphlet evidences correct grammar, punctuation, and spelling
	
3
2
1
0


	Portfolio


Competency

PORTFOLIO (REPLACE WITH COMPETENCY)

Directions to Learner

Your portfolio is the capstone for this course, the culmination of everything you have learned.

247. Review the course competencies and performance standards. Use the Course Competencies scoring guide.

248. Prepare your portfolio. Your final portfolio should be bound in a 3-ring binder. All items should be presented neatly and attractively. Sheet protectors work well. However, if you decide to punch holes in your materials, be sure your edges are all even. Everything must be labeled. When submitting your portfolio, please do not ask your instructor to check your portfolio. Instead, use the Portfolio Checklist scoring guide to make sure your portfolio contains all the necessary documents: 

a. A cover page and a table of contents

b. [LIST ITEMS TO BE INCLUDED IN THE PORTFOLIO]

c. A reflective essay, carefully revised and edited (see directions below)

d. Any additional projects/assignments that demonstrate your skill with the course competencies.

249. Prepare a reflective essay about your portfolio. Write a well developed, focused essay in which you analyze the work in your portfolio. Include the following:

· Analyze your skill level for each of the course competencies. Complete the Course Competencies scoring guide. Give specific examples of how you demonstrated the competencies. Refer to items in the portfolio that represent your skill.

· Identify two to three specific areas for continued development. Suggest ways you can continue to work on your skills.

Use the Reflective Essay scoring guide to self-evaluate your work.

250. Submit the following to your instructor for feedback and evaluation:

· Your portfolio

· Your reflective essay

· Your completed Scoring Guide

Directions to Evaluator

251. Revise the Directions to Learner. Include a list of all of the items (by name) that a learner should include in the portfolio.

252. Create the Course Competencies scoring guide. A sample has been started for you.

253. Revise the Portfolio Checklist scoring guide. Add a criterion for each item the learner should include in the portfolio.

Course Competencies Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each competency/criterion to demonstrate competence.

Rating Scale
3 -
Accomplished. I am accomplished in meeting this competency/criterion.

2 - 
Developing. I am still developing my skill in meeting this competency/criteria. At times I can do it well, but sometimes I miss the mark, am slow, or need some help.

1-
Beginning. I am just beginning to meet this competency/criteria. I do not do it with skill or confidence.

0 - 
I did not use this competency/criteria.

Scoring Guide
	Criteria
	Ratings

	NOTE: Include a list of the Competencies and Criteria here. If you are using the WIDS software, use the SELECT COMP. CRITERIA button in the design bar above to insert them into the scoring guide.
	
3
2
1
0


Reflective Essay Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale

3: Exceeds expectations

2: Meets expectations

1: Does not meet expectations fully

0: Item not present or the information is incorrect or needs considerable rework

Scoring Guide

	Criteria
	Ratings

	essay includes a rating of your skill level for each of the program outcomes
	
3
2
1
0

	essay includes examples to support the rating
	
3
2
1
0

	essay includes appropriate references to the portfolio items as support for self assessment
	
3
2
1
0

	essay includes two or three areas for continued development and a plan for developing the areas
	
3
2
1
0

	essay demonstrates sound logic, clarity, and development
	
3
2
1
0

	essay is neat and attractive
	
3
2
1
0

	essay evidences correct grammar, punctuation, and spelling
	
3
2
1
0


Portfolio Checklist 

Scoring Standard

You must achieve a rating of “YES” on each item to demonstrate competence.

Rating Scale
Yes: Meets expectations

No:  Does not meet expectations

Scoring Guide
	Criteria
	Ratings

	NOTE: INCLUDE A CRITERION FOR EACH ITEM THAT MUST BE INCLUDED IN THE PORTFOLIO. PREFACE THE ITEM WITH THE WORDS “portfolio includes...”
	
yes
no

	portfolio includes a cover page and a table of contents 
	
yes
no

	portfolio includes the reflective essay 
	
yes
no


	Position Paper


Competency

POSITION PAPER (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will write a position paper. The purpose of a position paper is to structure an argument, based on research, showing why your position on an issue is better than another position. You want to convince your readers to agree with you. In order to prove your points, you need to appeal to logic, authority, and emotions. You also need to show both sides of the argument, but you need to show where problems exist with the opposition.

254. Choose a topic to research for your paper.

255. Find five sources to research your topic. These should be credible sources. Make sure you have information in your sources on both sides of the issue. A good argument brings in the opposition in order to show the author has researched the issue before concluding which side is the better choice.

256. Read and annotate the five sources. Decide where you stand on this issue, what are the common arguments, what each side says about the issue, and why your side is the better choice. 

257. Write a draft of your paper. Include a works cited page. Make sure it meets the criteria on the scoring guide.

258. Participate in a peer review of your paper. Revise your work as necessary.

259. Submit your final paper and the scoring guide to your instructor for evaluation.

Directions to Evaluator

For this performance assessment learners will prepare a position paper after conducting some initial research. Review the directions and scoring guide. Add any additional information specific to your competencies or the content learners must address.

Position Paper Scoring Guide

Scoring Standard

You must achieve a rating of at least “yes” or “2” on each criterion to demonstrate competence. Work receiving a “no” will not be evaluated further until corrected, and points may be deducted on a resubmission.

Rating Scale
3: Work exceeds criterion by showing insight, creativity, resourcefulness, or attention to detail

2: Work meets criterion at a basic level of competence

1: Work does not meet criterion

0: Work is missing, incorrect, or incomplete

Scoring Guide
	Criteria
	Ratings

	paper is centered around a topic on which there is a disagreement 
	
yes
no

	works cited page is included, cites at least five sources, and is properly formatted
	
yes
no

	paper includes the description of two or more opposing positions
	
3
2
1
0

	paper includes the errors or holes in the reasoning for each of the opposing positions
	
3
2
1
0

	paper includes the description of your position 
	
3
2
1
0

	paper includes a rationale for your position
	
3
2
1
0

	paper is well organized and formatted
	
3
2
1
0

	paper evidences correct grammar, punctuation, and spelling
	
3
2
1
0


	Poster and Teacher’s Guide


Competency

POSTER AND TEACHER’S GUIDE (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will plan, create, and evaluate a poster and a teacher’s guide describing [TOPIC]. This poster will be used to teach [AUDIENCE] about [TOPIC].

260. Start by researching your topic.

261. Brainstorm several ways to show your topic on a poster. Choose the most effective idea for communicating your main ideas.

262. Create a quick sketch of your poster on a sheet of paper. Use this sketch to make sure that all of your ideas will fit on the poster without causing it to appear cluttered. 

263. Ask another student in the class to evaluate the sketch, using the scoring guide.

264. Revise your sketch, if necessary, until you meet all of the criteria on the scoring guide.

265. Create a final copy of your poster. 

266. Write a teacher’s guide for the poster. Include at least two suggestions on how the poster could be used to help teach students about your topic.

267. Submit your final poster, teacher’s guide, and completed evaluation checklist to your instructor for feedback/evaluation.

Directions to Evaluator

In this performance assessment learners will create a poster and a teacher’s guide for using the poster.

268. Revise the Directions to Learner to include specific information for your specific assignment.

269. Revise the criteria on the scoring guide if necessary.

270. If the poster is to be completed in class, provide a variety of poster making supplies. These might include: poster board, markers, colored pencils, stencils, tape, glue stick, scissors, construction or colored copy paper, cut-up magazines, etc.

271. If possible, provide samples of similar projects on other topics.

272. As an extension to this activity you could have learners share their posters with the appropriate audience.

Poster and Teacher’s Guide Scoring Guide

Scoring Standard:

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3: Exceeded criterion with high level of coherence, creativity, attractiveness, accuracy and currency, or attention to detail

2: Met criterion

1: Did not meet criterion

Scoring Guide
	Criteria
	Ratings

	poster evidences a clear main theme
	
3
2
1

	poster information is accurate
	
3
2
1

	poster information is appropriate to theme and audience
	
3
2
1

	poster elements work together—the poster isn’t just a collection of information
	
3
2
1

	pictures, photographs, drawings, diagrams, graphs or other visual items add interest and meaning to the poster
	
3
2
1

	poster is neat and attractive
	
3
2
1

	poster is creative and interesting
	
3
2
1

	teacher’s guide matches the poster
	
3
2
1

	teacher’s guide is accurate and describes activities appropriate for the audience
	
3
2
1

	teacher’s guide is organized and focused
	
3
2
1

	poster and teacher’s guide evidence correct grammar, punctuation, and spelling
	
3
2
1


	Problem/Solution Report


Competency

PROBLEM/SOLUTION REPORT (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will write a problem/solution report about [TOPIC].

273. Research the problem. Become an expert on the problem. Use at least three sources. Find as many different points of view as you can.

274. Analyze the problem, including as many factors as you can find. Review solutions that have been tried and those that have been proposed.

275. Present your best solution for the problem. Summarize why you think that this solution is best. It may be a combination of what has already been tried, or it may be something that has already been proposed but has not yet been tried, or it may be something completely new.

276. Prepare a draft of your report. Self-assess your draft using the scoring guide. Make changes if necessary.

277. Submit the final draft of your report and the scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will prepare a problem/solution report addressing a problem. Review the directions and scoring guide. Add any additional information specific to your competencies or the content learners must address.

Problem/Solution Report Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3: Work exceeds criterion; shows depth in insight and grasp of problem, critical thinking skill, or attention to detail

2: Work meets criterion adequately

1: Work does not meet criterion

0: Work is missing, incorrect, or incomplete

Scoring Guide
	Criteria
	Ratings

	report includes a definition of the problem
	
3
2
1
0

	report sketches the history of the problem
	
3
2
1
0

	report includes an analysis of the problem
	
3
2
1
0

	report includes a description of viable solutions
	
3
2
1
0

	report identifies the solution most likely to solve the problem
	
3
2
1
0

	report includes an explanation of why the solution is the best
	
3
2
1
0

	report is well organized
	
3
2
1
0

	report evidences correct grammar, punctuation, and spelling
	
3
2
1
0


	Proposal


Competency

PROPOSAL (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will propose a solution to a problem. You will present your solution in the form of a proposal.

278. Define the problem. Explain why this problem exists and its importance. Detail the consequences—both positive and negative side-effects. 

279. Research solutions to the problem. Find out what others have done to alleviate the problem. What solutions have been tried? With what results? What has been successful? What hasn’t? 

280. Develop your proposal for alleviating the problem. How do you think this proposed action might alleviate the problem at hand? Have similar proposals been implemented elsewhere? If they have been unsuccessful, how is your proposal different? Explain why you feel your proposal offers a viable solution. What grounds can you provide to prove that your proposal will have the positive effect you claim it will? What are the costs? Will its benefits outweigh the costs? What effort will be involved in implementing the necessary changes? 

281. Develop your written proposal. Include the following information:

· A statement of the problem

· The solution you are proposing

· Research supporting your proposal

· Information regarding implementation of the proposal 

282. Self-assess your proposal using the scoring guide. Make changes if necessary.

283. Submit a final draft of your proposal and the scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will prepare a proposal for addressing a problem. Review the directions and scoring guide. Add any additional information specific to your competencies or the content learners must address.

Proposal Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3: Learner fully met or exceeded requirement; work is of the highest quality

2: Learner met requirement; some revision may be necessary

1: Learner met most of the requirement; work is adequate, considerable revision may be necessary

0: Learner did not meet requirement

Scoring Guide
	Criteria
	Ratings

	proposal includes a clear statement of the problem
	
3
2
1
0

	proposal includes a clear solution to the problem
	
3
2
1
0

	proposal includes the details of the solution
	
3
2
1
0

	proposal includes arguments for the viability of the solution
	
3
2
1
0

	proposal includes the benefits of the solution
	
3
2
1
0

	proposal includes sufficient and credible evidence
	
3
2
1
0

	proposal includes appropriate and correct documentation
	
3
2
1
0

	proposal evidences correct grammar, punctuation, and spelling
	
3
2
1
0

	proposal makes effective use of formatting and headings
	
3
2
1
0

	proposal is professionally presented
	
3
2
1
0


	Reflection on Learning


Competency

REFLECTION ON LEARNING (REPLACE WITH COMPETENCY)

Directions to Learner

In this assessment you will write a reflection on your learning related to [TOPIC].

284. Obtain a set of outcomes for the learning experience (syllabus or outcome summary).

285. Think about the following questions in preparation for writing. Write out some of your thoughts.

a. What were the goals of the learning experience?

b. What was your skill level prior to the learning experience?

c. What is your skill level now?

d. How does your current skill level compare with the goals for the learning experience?

e. How will you use what you have learned?

f. How will you continue to enhance your skills in the future?

286. Organize your thoughts into a 1-2 page paper. Make sure you address each of the items on the scoring guide.

287. Submit your paper and scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

This assessment works well at the end of a learning experience (either course or program). Customize the directions and scoring guide to fit your specific assessment.

Reflection on Learning Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3: Work exceeds criterion; shows depth in insight and grasp of the learning, critical thinking skills, or attention to detail

2: Work meets criterion adequately

1: Work does not meet criterion

0: Work is missing, incorrect, or incomplete

Scoring Guide
	Criteria
	Ratings

	reflection describes learning goals
	
3
2
1
0

	reflection presents a realistic picture of the learner’s skill prior to the learning experience
	
3
2
1
0

	reflection accurately describes the learner’s new skill level
	
3
2
1
0

	reflection compares learning achievement with goals
	
3
2
1
0

	reflection identifies how the learner will use the new or enhanced skills
	
3
2
1
0

	reflection includes strategies for continued improvement
	
3
2
1
0

	reflection presents insight about the learning experience and personal learning sytles
	
3
2
1
0


	Resume


Competency

RESUME (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will develop a resume that you can use for your next job search. 

288. Develop a rough draft of your resume.

289. Participate in a peer and instructor review of your resume. Use the criteria on the scoring guide to assess your work.

290. Revise your resume in response to the feedback you received.

291. Prepare a final draft of your resume and print it on high quality paper on a laser printer.

292. Submit the final draft of your resume and the completed scoring guide to your instructor for feedback and evaluation.

Scenario/Prompt

For purposes of this assignment, choose a target position for which you plan to apply. If you are not yet ready to actually apply for a position, choose one that is similar to the type of position you intend to pursue. (Ask your instructor for sample positions if you have difficulty finding one on your own.) Write this resume as if you were actually applying for this job. 

Directions to Evaluator

In this performance assessment learners will create a resume.

293. Revise the Directions to Learner to include specific information for your assignment.

294. Revise the criteria on the scoring guide if necessary.

295. Provide sample resumes that meet the criteria on the checklist for learners to use as a guide.

Resume Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” or “yes” on each criterion to demonstrate competence.

Rating Scale
4 = 
Exceeds criterion. Would place learner in a highly competitive position.

3 = 
Strongly meets criterion. Would help make learner a viable candidate.

2 = 
Meets criterion at minimal level. Would probably prevent learner from being screened out of interview pool.

1 = 
Does not meet criterion. Might cause learner to be screened from job pool.

Scoring Guide
	Criteria
	Ratings

	resume contains relevant information
	
4
3
2
1

	resume has your name, address, phone, and e-mail address at the top
	
4
3
2
1

	resume contains clear evidence of the skills/training necessary to do the job
	
4
3
2
1

	resume includes a minimum of three results
	
4
3
2
1

	resume documents work history, if applicable
	
4
3
2
1

	resume leaves impression of worthwhile worker and likable person
	
4
3
2
1

	resume is easy to read: no complete sentences, elimination of “I,” no long paragraphs, organized to highlight most important information, no non-essential data such as names and addresses of supervisors or references
	
4
3
2
1

	resume is of professional quality; uses high quality paper and is laser printed
	
4
3
2
1

	resume is stored on data disk for reference and update
	
yes
no

	resume exhibits 100% correct and appropriate grammar, punctuation, and spelling
	
yes
no


	Role-Play


Competency

ROLE PLAY (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will write and act out a role-play on [TOPIC].

296. Write a role-play about [TOPIC]. Write your role-play in script form. You may use up to four characters. When your role-play is acted out, it should be about [TIME] minutes in length.

297. Self-assess your role-play using the scoring guide. Revise your work if necessary.

298. Finalize your role-play script. Make copies for all of your actors. Choose props, costumes, or music to enhance your role-play.

299. Practice your role-play. Cast the parts using other students in the class.

300. Perform your “polished” role-play for the class.

301. Submit your script and your scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will create a role-play.

302. Revise the directions to include your course-specific information. Add additional criteria to the scoring guide dealing with the issues the role-play depicts or the content the learners should demonstrate in the role-play.

303. Divide learners into small groups to complete the role-plays.   

Role Play Scoring Guide

Scoring Standard

You must achieve a rating of at least a “2” on each criterion to demonstrate competence.

Rating Scale
3: Exceeds expectations

2: Meets expectations

1: Does not meet expectations fully

0: Information is missing, incorrect, or incomplete

Scoring Guide
	Criteria
	Ratings

	role-play theme is appropriate to the assignment
	
3
2
1
0

	role-play theme is presented accurately
	
3
2
1
0

	role-play is developed in script form
	
3
2
1
0

	role-play situation is interesting and helps present the topic 
	
3
2
1
0

	props and/or costumes are used to enhance the role-play
	
3
2
1
0

	role-play meets the time requirements
	
3
2
1
0

	role-play is rehearsed sufficiently
	
3
2
1
0

	audience can easily see and hear the role-play
	
3
2
1
0


	Research Paper


Competency

RESEARCH PAPER (REPLACE WITH COMPETENCY)

Directions to Learner

In this performance assessment you will write a research paper.

304. Select a topic from one of the following [POSSIBLE TOPICS].

305. Narrow your topic to a specific question or issue.

306. Obtain your instructor’s approval for your topic.

307. Research your topic. Use such resources as the Internet, library/media center, or experts in the field. You must use at least [NUMBER OF RESOURCES REQUIRED] resources in this project. Consider the following:

· Internet sources

· Books

· Popular periodicals

· Journals

· Interviews with subject matter experts

· Newspapers

308. Prepare a draft of your paper. Include the following items.

a. Cover page: List the topic title, your name, and the date.

b. Introduction: Introduce your idea or state your problem.

c. Body: Make sure your report includes [SPECIFIC ITEMS TO BE INCLUDED IN THE REPORT].

d. Conclusion: Conclude your report and summarize what you have said. State conclusions you drew from what you learned, future actions you would recommend, additional questions that arose from your research, or further research that is needed in the area.

309. Prepare a Works Cited page to document your references. Document your sources using the [DOCUMENTATION STYLE LEARNERS SHOULD USE (MLA, APA, etc.)].

310. Participate in the peer-editing process. Use the scoring guide to assess each other’s work.

311. Revise your paper. Word-process your final copy.

312. Submit your draft, your revision, and the completed scoring guide to your instructor for evaluation.

Directions to Evaluator

In this performance assessment learners will develop a research paper.

313. Revise the Directions to Learner to include specific information for your course project. Include specifics regarding the content that must be included in the research project. Identify the number of resources the learner must use. Detail the format learners must follow.

314. Revise the criteria on the scoring guide if necessary.

Make extra copies of the scoring guide available to learners for peer assessment.

Research Paper Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” or “yes” on each item to demonstrate competence.

Rating Scale

3 = 
Learner exceeded requirement; work is of the highest quality, no revisions necessary

2 = 
Learner met requirement; some revision may be necessary

1 = 
Learner met most of the requirement; work is adequate but considerable rework or revision is necessary

0 = 
Learner did not meet requirement

Scoring Guide

	Criteria
	Ratings

	research paper topic is directly relevant to the project assigned and is approved by the instructor
	
3
2
1
0

	research paper includes a cover page 
	
3
2
1
0

	research paper contains an introductory paragraph 
	
3
2
1
0

	research paper contains [SPECIFIC NUMBER] of clearly written main points
	
3
2
1
0

	each main point is supported with evidence
	
3
2
1
0

	direct quotes are documented correctly
	
3
2
1
0

	evidence is included in the Works Cited Page
	
3
2
1
0

	research paper is based on at least [SPECIFIC NUMBER] sources
	
3
2
1
0

	Works Cited page is formatted correctly according to [TYPE] documentation style
	
3
2
1
0

	research paper includes a conclusion
	
3
2
1
0

	research paper evidences correct grammar, punctuation, and spelling
	
3
2
1
0

	you submit a draft of the paper
	
yes
no

	second draft of paper evidences suggestions taken from peer editing process
	
yes
no

	research paper is word processed 
	
yes
no

	research paper is submitted on time 
	
yes
no


	Service Project


Competency

SERVICE PROJECT (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will work with a group of your peers to plan and conduct a service project in your community.

315. Prepare a proposal for your project. Your proposal should reflect a thorough plan for your community service project. Make sure your proposal meets the requirements on the Service Project Proposal scoring guide.

316. Share your proposal with your instructor. Revise your work as necessary.

317. Carry out your proposal. Participate in the community service project.

318. Evaluate your project. Write a report summarizing your experience and reflecting on the learning that took place. Make sure your report meets the requirements on the Service Project Report scoring guide.

319. Submit your proposal, written report, and scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

Review the directions and scoring guide for this performance assessment. Revise them to include specific instructions to address your competency. 

Service Project Proposal Scoring Guide

Scoring Standard

Your proposal must achieve a rating of “complete” on each criterion to demonstrate competence.

Rating Scale
Complete: 
Item is complete as is

Incomplete: 
More information is needed or item is missing

Scoring Guide
	Criteria
	Ratings

	proposal includes the name of the organization for the service and contact information
	complete 
not complete

	proposal includes realistic and manageable goals for the project 
	complete 
not complete

	proposal includes a complete list of steps for accomplishing the project
	complete 
not complete

	proposal includes an assignment of all project duties to a group member
	complete 
not complete

	proposal includes a realistic timeline 
	complete 
not complete

	proposal notes the availability of required resources 
	complete 
not complete

	proposal notes the need for additional resources 
	complete 
not complete

	proposal is well organized and professionally presented 
	complete 
not complete


Service Project Report Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale

3: Exceeds criterion; exemplary

2: Meets criterion; satisfactory

1: Does not meet criterion; needs improvement or revision

0: Does not meet criterion; missing or inadequate

Scoring Guide

	Criteria
	Ratings

	report includes a detailed record of the work accomplished in the service project
	
3
2
1
0

	report focuses on the goals presented in the proposal
	
3
2
1
0

	report includes a reflection on how the experience benefited the learner
	
3
2
1
0

	report assertions are supported by a range of evidence
	
3
2
1
0

	report is well organized and professionally presented
	
3
2
1
0

	report evidences correct grammar, punctuation, and spelling
	
3
2
1
0


	Summary


Competency

SUMMARY (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will write a summary of [TOPIC/ITEM].

320. Read the materials assigned by your instructor.

321. Prepare a written summary of the materials. Keep in mind that you want to summarize the main ideas, not all of the details.

322. Self-assess your work using the scoring guide. Revise as needed.

323. Submit your completed scoring guide and written summary to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will prepare a written summary of a written work, an experience, etc.

Review the directions and scoring guide. Add any additional information specific to your competencies or the content learners must address.

Summary Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on the scoring guide to demonstrate competence.

Rating Scale
3: Work fully meets or exceeds the requirement; work is of the highest quality

2: Work meets the requirement; some room for improvement

1: Work does not meet the requirement; considerable room for improvement

0: Work is missing or incomplete

Scoring Guide
	Criteria
	Ratings

	summary identifies the key points
	
3
2
1
0

	summary includes only relevant and necessary details
	
3
2
1
0

	summary is concise without being sketchy
	
3
2
1
0

	summary evidences correct grammar, punctuation, and spelling
	
3
2
1
0


	Venn Diagram


Competency

VENN DIAGRAM (COMPARE AND CONTRAST INFORMATION) (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will create a Venn Diagram (graphic organizer) to compare and contrast [TOPIC].

324. Identify the two events or concepts that you will compare and contrast.

325. Identify the characteristics that are unique or important for each concept or event.

326. Record your findings in a Venn diagram. Show characteristics that are unique to each and characteristics that are shared by both.

327. Prioritize the information within the diagram by ordering the lists.

328. Prepare a written summary of your findings. Reflect on the meaning of the diagram.

329. Participate in a peer assessment of your draft copies. Use the scoring guide to assess another learner’s work.

330. Revise your work based on the feedback you received.

331. Submit a final copy of your Venn diagram, your written summary, and the scoring guide to your instructor for feedback and evaluation.

Directions to Evaluator

In this performance assessment learners will create a Venn Diagram.

332. Revise the Directions to Learner to include specific information for your course assignment. Include specifics regarding the content that must be included on the diagram.

333. Revise the criteria on the scoring guide if necessary.

334. Provide additional copies of the scoring guide for peer assessment.

Venn Diagram Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3: Exceeded criterion in terms or accuracy, completeness, thoughtfulness, or attention to detail

2: Met criterion adequately

1: Did not meet criterion

Scoring Guide
	Criteria
	Ratings

	Venn diagram clearly compares and contrasts two events or concepts
	
3
2
1
0

	Venn diagram includes a list of characteristics for the first event or concept
	
3
2
1
0

	Venn diagram includes a list of characteristics for the second event or concept
	
3
2
1
0

	Venn diagram shows characteristics common to both events or concepts
	
3
2
1
0

	Venn diagram shows characteristics unique to both events or concepts
	
3
2
1
0

	Venn diagram shows a priority within each list
	
3
2
1
0

	Venn diagram is neat and presentable
	
3
2
1
0

	written summary provides a reasonable interpretation of the diagram
	
3
2
1
0

	written summary compares and contrasts the events or concepts
	
3
2
1
0

	written summary is concise
	
3
2
1
0

	written summary evidences correct grammar, punctuation, and spelling
	
3
2
1
0


	Web Page


Competency

WEB PAGE (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will work with a group of your peers to create a series of web pages about [TOPIC].

335. Examine web pages you especially like. Identify a list of characteristics your page should include.

336. Brainstorm the information you want to communicate on your website. 

337. Review the scoring guide for this activity. Make sure your web pages will meet all of the criteria.

338. Create a storyboard for the web pages using paper and pencil.

339. Create your web pages. Have at least three other students access the pages and provide feedback using the criteria on the scoring guide.

340. Revise your web page. Submit a hard copy of each web page and the site address to your instructor along with the scoring guide.

Directions to Evaluator

341. Review the Directions to the Learner and Scoring Guide. Revise or make additions as necessary. Include any information relevant to the content of the web page.

342. This assessment requires learners to use web page preparation software. Make sure learners have access to the software and training on how to use it.

Web Page Scoring Guide

Scoring Standard

Your group must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3: Criterion is demonstrated in an exemplary manner; work is of the highest quality

2: Criterion is demonstrated; work is of good quality

1: Criterion is not demonstrated completely; some work needs refinement

0: Criterion is not demonstrated; work is missing, incorrect, or incomplete

Scoring Guide
	Criteria
	Ratings

	web project includes at least three pages (developed by the learners)
	
3
2
1
0

	web page links are clearly labeled, useful, and relevant
	
3
2
1
0

	web page links to at least two outside pages
	
3
2
1
0

	web page evidences a clear purpose or theme
	
3
2
1
0

	web page titles are clear and descriptive
	
3
2
1
0

	web page includes an appropriate amount of information; links provide detail
	
3
2
1
0

	web pages load and look attractive
	
3
2
1
0

	web page buttons and navigation bars are easy to understand and use
	
3
2
1
0

	web pages are linked to each other in an appropriate and meaningful way
	
3
2
1
0

	web page initial page provides orientation for the site
	
3
2
1
0

	web page background is attractive and coordinates with text color and graphics
	
3
2
1
0

	web page text is readable, legible, and attractive
	
3
2
1
0

	web page graphics load quickly
	
3
2
1
0

	web page images fit within the page
	
3
2
1
0

	web page graphics support the content of the site
	
3
2
1
0

	web page style, color, and graphics go together
	
3
2
1
0

	web pages look balanced
	
3
2
1
0


	Written Product


Competency

WRITTEN PRODUCT (REPLACE WITH COMPETENCY)

Directions to Learner

For this performance assessment you will develop [NAME OF THE WRITTEN PRODUCT].

Follow these directions when completing your product:

[DIRECTIONS]

Directions to Evaluator

This performance assessment is designed to provide a generic scoring guide for a written product. Customize the directions and scoring guide to fit your specific assessment.

Written Product Scoring Guide

Scoring Standard

You must achieve a rating of at least “2” on each criterion to demonstrate competence.

Rating Scale
3: Work meets and exceeds criterion

2: Work meets criterion at a basic level of competence

1: Work does not meet criterion

0: Work is missing, incorrect, or incomplete

Scoring Guide
	Criteria
	Ratings

	written product fulfills a clear purpose
	
3
2
1
0

	written product reflects accurate analysis of the target audience
	
3
2
1
0

	written product shows evidence of logical critical thinking
	
3
2
1
0

	written product follows an effective organizational plan
	
3
2
1
0

	written product follows prescribed format, meeting criteria for all components
	
3
2
1
0

	written product exhibits correct and appropriate grammar, punctuation, spelling, syntax, and word usage
	
3
2
1
0
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